
 

 

 

 

  

 

External Customers 

1) Once you have approved an Estimate, you will be asked to provide budget information on the next 
screen 

2) Click the radio button next to External Account 

      

3) Click the magnifying glass and select the External Account from the provided list 
 

     

 

ENTERING BUDGET INFORMATION 

 



 

 

 

 

 

4) Click Next 

     
 

5) Confirmation screen will appear. You do not need to take any further action. 

     

 
 

 


